
8 steps of career planning  

In different stages of your studies it is good to stop and think about your 
future professional career and choices affecting it. This is called career 
planning.  

It is not advisable to wait until the end of your studies to start thinking about your 

career. On the contrary, career planning can be very beneficial to you even in the 

beginning of your studies; by choosing relevant minor subjects and analyzing your 

own interests you can considerably affect your future career. 

1. My experience 

• Education and work history 

• Hobbies, positions of trust, volunteer experience 

• Life situations with impact on development (eg. parental leave) 

2. What do I know, what can I do? 

Get started by thinking about following questions: 

• What am I good at? 

• What have I learnt? 

• Which qualities or skills has a certain work, education or period in life 

developed? 

• What have different phases in life meant for me? 

 

 



Write about your skills and know-how. You can use the following frame as a support 

for your reflection: 

• Professional/industry related know-how 

• General working skills: e.g. IT-skills, language skills, co-operation skills 

• Personal skills: e.g. independence, flexibility, innovativity 

• Special skills: e.g. Chinese language skills 

• Other abilities: e.g. organizational skills 

3. What am I interested in? 

Think about which issues and topics you are interested in. Furthermore, think about 

your interests related to studies, work tasks and other features of work (e.g. working 

environment, workplace atmosphere). You can utilize the following questions in your 

reflection: 

• What kind of dreams and expectations I have? 

• What kind of issues do I want to work with? 

• What kind of work tasks interest me? 

• Which skills do I want to use in my work? 

• What kind of social contacts do I wish the work to have? 

• Which factors related to the work environment and external factors of work 

are important to me? 

• What kind of organization do I want to work in? 

• What kind of information do I need to discover my interests? 

4. What is important to me? 

Values are answers to the question: What is important to me? Reflect what kind of 

things you value in work and life. How are these visible in your actions? Write these 

down. 

 



5. What kind of possibilities and alternatives do I 
have?  

Think creatively what kind of possibilities and alternatives you have for doing what 

you are interested in, for using your skills, and in fulfilling your dreams. You can use 

the following questions in your reflection: 

• What kind of work would I like to do? 

• What kind of matters would I like to work with in the future? 

• Where do these work tasks exist? 

• What kind of information do I need to get new ideas? 

• Where can I pursue my interests, dreams and goals? 

• What kind of education alternatives are there (e.g. continuing education) 

• Which direction do I want to go to? 

• What kind of alternative directions do I have? 

6. Which direction will I go to?  

Consider the pros and cons of your alternatives. Think about each alternative 

separately. You can consider the following aspects: 

• Why this alternative interests me? 

• What does choosing this alternative mean in practice? 

• Which things (such as studies or other activities) would benefit this 

alternative? 

• What kind of resources does this alternative require (such as time, money)? 

• What kind of issues are related to this alternative? 

• What else should I find out about this alternative to be able to evaluate it 

sufficiently? 

• Write down the alternative that you ended up with after the reflection and 

which is your goal at this point and evaluate your objective. There can be 

more than one objective. 

 



7. What is my plan, what do I do?  

Create a concrete plan of action that you can follow at least for the next year. What 

is my goal? 

• What does this mean in practice? 

• What kind of timeframe do I have to reach my goal? 

• Which are possible obstacles? How do I face them? 

• From where, how and when do I start? 

• What concrete actions do I take in order to reach my goal? 

8. How to put my plan in action?  
How to follow up my progress in reaching my goal? 

You have now reflected yourself in many different aspects: your know-how, interests, 

values etc. You’ve made an action plan and now is the time to begin executing the 

plan. What is your first step? It is good to stop every now and then to think about 

your progress towards your goal and estimate the situation. Is there a reason to alter 

the goal? How has your plan progressed? You can re-evaluate your starting point 

and interests etc., for instance in the same way as in steps 1-6. 

 

Good luck in reaching your goal! 
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